AREA COMMAND 

FINAL DOCUMENTATION PACKAGE

RE: Hard Copy Files

(NOTE: Utilize for e-files as well)
Incident Name:   ACT# - Incident Name


(e.g.  ACT2 - ‘08 Redding Area Command)
Sub-folders/Directory:

· In-briefing Material
· ACT Delegation of Authority

· ACT to IMT Delegations/Rescissions
· IMT info (filed by each individual team)
· include delegations, rescissions, complexity analysis, extensions, Performance Evaluations, etc
· Incident Priority Matrix’s
· including Priority Allocation sheets

· ACT Strategic Planning
· Daily Action Plans
· Including AC contact info
· Safety Officer and/or Accident Reports
· KDL
· WFDSS Products - Associated Information

· DAR, SCI, RAVAR etc

· Situations Information

· Fire Maps, FS Pro Runs, etc

· AACL  Records (w/adopted structure)
· Resource Orders – Overhead

· Resource Orders – Supplies

· Resource Orders - Equipment
· ACAC  Records (w/adopted structure)
· PIO Records

· Press Releases/Updates
· Communications Strategy

· Talking Points

· Key Contacts

· Photos, Maps, Graphics

· Media Logs

· Traplines

· Daily Updates

· Public Meeting Agendas /Notes/ Briefings
· Financial Records
· Demobilization Plans

· Special Reports

· Unit Logs

· Other
· including Future organization transition recommendation document(s)
· General Messages - Other Information
· ACT Final Narrative …………. 
*** Any documents with original signatures should be scanned and placed within the appropriate folder within your e-filing system.
