Community Information Meeting


1. Determine the Needs of the IC (maps, A/V screen)
2. Check availability of Agency Administrator or designee
3. Inform / invite representatives from local cooperating

   agencies
4. Find a location that will accommodate the estimated crowd
When you’ve found a facility, check it for

A.  Sound

B.  Lighting

C.  Audio/Visual equipment

D.  Parking
5. Write an agenda for the meeting
6. Develop handouts

7. Request large briefing maps from Situation Unit Leader

8. Inform the media



On the day of the meeting, GET THERE EARLY


   A. Take any audio and visual equipment



   B. Get set up and TEST your equipment



   C. Remember to comply with requests to




 Shut off the lights, lock the doors

