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Attention: DO THIS BEFORE OPENING THE CWPP database 
 

Before opening the Community Wildfire Protection Plan database, Macros must be enabled for the 

Access program.  If this is not done first, when the program opens, the visual basic programming used to 

link the forms to the underlying table in the database will be stripped out.  This will render the program 

useless.  The only way to remedy this is to install a new blank copy of the data base onto the computer. 

 

Instructions for enabling macros: 

Open Access from the start menu, programs/Microsoft office/ Access 2007. 

Do not open any access databases. 

 

Click the office button (top left).  

 

/ƭƛŎƪ άŀŎŎŜǎǎ ƻǇǘƛƻƴǎέ ōǳǘǘƻƴ ƛƴ ƭƻǿŜǊ ǊƛƎƘǘ ƻŦ ǿƛndow that just opened.  

/ƭƛŎƪ ά¢Ǌǳǎǘ /ŜƴǘŜǊέ ƻƴ ƳŜƴǳ ƻƴ ƭŜŦǘ ǎƛŘŜ ƻŦ ǿƛƴŘƻǿ that just opened. 

/ƭƛŎƪ ά¢Ǌǳǎǘ /ŜƴǘŜǊ hǇǘƛƻƴǎέ ƻƴ ƳƛŘŘƭŜ ǊƛƎƘǘ ƻŦ ǿƛƴŘƻǿΦ 

/ƭƛŎƪ άaŀŎǊƻ {ŜǘǘƛƴƎǎέ ƻƴ ƳŜƴǳ ƻƴ ƭŜŦǘ ǎƛŘŜ ƻŦ ǿƛƴŘƻǿ that just opened. 

{ŜƭŜŎǘ ά9ƴŀōƭŜ ŀƭƭ aŀŎǊƻǎέΦ 

After completing the above steps, the database may be opened.   

  

If the database does not open or gives you an error message, call James Rogers at the CO for 

assistance.  Office number 919-857-4850 
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Filling out Access Database: 
The purpose of this program is to collect the CWPP information for a fire district, which can then be 

rolled into a county CWPP Database (db). The data is stored in the db and can be exported into GIS at 

any time. Once the db is completely filled out, reports can be printed and signatures can be added along 

with associated maps to finalize the CWPP. The file name of the CWPP should be changed to county 

name CWPP ver xx-xx-xx.  An example would be Macon CWPP ver 8-17-09. Please keep the version date 

as part of the file name. The CWPP should be placed and kept in the CWPP folder in the C: drive. The 

path should be C:\GIS\CWPP\Macon CWPP ver 8-17-09 for the example above. 

Once the database (db) is opened it should look like this. 

             

             

             

             

             

             

             

             

             

             

             

  

 

             

Once the county name is selected you may choose to start with either the county infrastructure 

(pǊƛƳŀǊȅ ŦƛǊŜ ŘŜǇŀǊǘƳŜƴǘǎΣ L/tΩǎ, airports, water sources, Helispots, nearest medical facilities, 

and staging areas) or information specific to a fire district (fire district information, areas of 

concern, preparedness, prevention programs, plan intro/end, plan partners/other parties)  

If you wish to enter information concerning the fire district please start with the Data tab.  The 

program will automatically read and populate parts of the following forms with information 

entered under this tab. If you wish to start with the primary fire department or infrastructure 

points for the county, skip to page 10. 

 

Notice all of the fields that are 

identified. These are the 8 Primary 

Fields that will later be used in GIS to 

make the Maps.  Also note:  to get to 

the Area of Concern, Fuel Mitigation, 

Prevention, and Preparedness tabs, 

click on the άFire Districts ς Plan info 

ŀƴŘ tǊƻƧŜŎǘǎέ ōǳǘǘƻƴ. 

To start, select the county that is 

being started or edited from the drop 

down list.     
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Fire District Information:  Data Tab      

        

 

              

 

 

 

 

 

 

 

Estimated Acres and Number of lots can be taken from county GIS layers. Some of the other information 

can be found using the Southern Wildfire Risk Assessment (SWRA).  Relative Frequency and Fuel Types 

are some examples. 

Number of structures, population growth, percent residential, whether majority of population 

is full-time or not, percent of population that is part-time, and the hazard assessment rating can 

be estimated. However, if the county or fire district has data concerning any of these questions, 

please use it.   

 

Relative frequency and common causes refer only to wildland fire occurring in the fire district 

being entered into the CWPP. 

 

 

 

 

 

Fire District ID will be the 

three digit county ID and 

the department ID 

number.  In the example, 

007 is the county number 

and 01 is the fire 

department ID number.  

 Many of the items are in a 

drop drown list.  If not, 

text needs to be added in 

those fields.  
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Plan Intro/End Tab: 

 

 

 

 

 

 

 

 

 

 

Plan Partners/Other Parties tab: 

 

 

 

 

 

 

 

 

 

 

 

Plan Intro Information includes action 

date, who is preparing the CWPP 

(usually the county ranger), their 

address and contact information.  

Also a drop down menu has been 

added for the Dept. of Insurance 

name. 

A section has been added to capture 

mutual Aid.  

Additional comments could include 

information or future concerns the 

Fire Departments might have. 

Attachments information will be the 

maps created for the CWPP. These 

can include Base maps, Infrastructure 

maps, and Individual AOI maps. 

Plan partners tab includes all 

partners involved in the CWPP 

process. Contact information along 

with a signature box needs to be 

filled out. All plan partners need to 

be at the final meeting. These may 

include NC DFR, fire marshals, 

emergency management 

coordinators, county managers, and 

mayor.    

These may also include 

representatives from local, state, or 

national parks or forests if the fire 

district covers part of the land they 

manage or they respond to wildland 

fires in the district. 
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The Other Parties spreadsheet has been added to include organizations that may not have directly 

contributed to the plan process but need to be aware of the results. These would include county/city 

planners, homeowner association representatives, etc. The priority that you set for plan partners and 

other parties here will determine the order they are printed on the CWPP. 

Fuel Mitigation Site tab 

 

 

 

 

 

 

 

 

 

 

 

Enter the latitude and longitude in decimal degrees to four decimal places (DD.DDDD). Decimal degrees 

will be used for all latitude and longitude entries for the CWPP. 

 

All the fields need to be filled out, especially the action plan describing what type action is taking place. 

 

Any Fuel mitigation included on the Community Protection Plan for the county should be entered here 

unless they are in an identified area of concern.  

 

If another fuel mitigation project is to be entered, click the next record button on the bottom of the 

inner frame. If the next record button is clicked on the outer frame, the program will jump to the next 

fire district in the order they were entered. 

  Next record button  

An example of fuel mitigation 

could be a hazard reduction burn 

between 3 adjoining communities 

that are not in an area of concern.  

Another example may be 

mulching dense vegetation on a 

vacant lot that would impact a 

school or hospital if it were to 

burn.   

A project name will be given to 

each project.   If there are no fuel 

mitigation projects in the fire 

ŘƛǎǘǊƛŎǘΣ ŜƴǘŜǊ άƴƻƴŜ 

ǊŜŎƻƳƳŜƴŘŜŘέ ŦƻǊ ǘƘŜ ǇǊƻƧŜŎǘ 

name. 
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Area of Concern: 
 Begin by determining where your areas of concern (AOC) are located within the fire district. These could 

be areas with limited access, terrain that hinders fire fighting, and/or wildland urban interface/intermix 

areas. Depending on the fire district, there may be only a couple or as many as ten. Try to avoid focusing 

on individual homes or developments, because the areas of concern can encompass multiple 

developments. If there are two small communities adjacent to one another with the same issues that 

cause you to recognize them as an AOC, they could probably be combined into one for the program.  

Topography, roads, large streams or water bodies can be used to separate areas of concern. There are 

also communities at risk/Areas of concern recognized by the Southern Wildfire Risk Assessment.  If 

these are truly an AOC they need to be named and/or edited. If they are not truly an AOC then it needs 

to be noted. These areas that are determined not to be an AOC will be deleted from the SWRA AOC 

layer.  Areas under a Community Protection Plan along with the mitigation actions will be entered here 

if they are within an AOC. 

 

The names of the communities and their need for Firewise can be determined while doing the 

community assessments (NFPA 1144). If doing the community assessments for large areas, pick 2 to 4 

(more if needed) representative locations in each AOC to evaluate. Then average the assessments for 

the area to determine the overall rating for the AOC. This may not be necessary for smaller AOCs. One 

form may be sufficient. After the rating has been determined for all the areas, these ratings will be 

averaged to determine the rating for the fire district. The purpose of this is to identify the areas where 

Firewise or some type of mitigation action can reduce the overall rating of the communities in the fire 

district.  

 

 

 

 

 

 

 

 

For Communities at Risk 

fill out all the fields. 

Remember to give a 

priority along with a 

name and risks. 

Feel free to use the notes 

section for anything you 

wish to record about the 

community. 
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A section has been added for the averages of the assessment sheets, along with mitigation actions and 

notes.   

Multiple mitigation actions may be entered for each AOC. To enter additional mitigation actions for the 

current AOC, click the next record button on the innermost frame.  

To enter information for the next AOC click the next record button on the middle frame.  If the next 

record button is clicked on the outer frame, the program will jump to the next fire district in the order 

they were entered.  

 

 

 

 

 

 

When you scroll down 

the Area of Concern 

page, you will see the 

mitigation actions. 

Mitigation Actions can 

include Firewise 

Presentations and 

recommendations to 

reduce overall hazards. 

A timeline is also needed 

for the action along with 

who will be conducting 

the work. Some of the 

recommendations can 

be addressed on the 

Firewise day.  
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Fire Prevention tab: 

 

 

 

 

 

 

 

 

Fire Prevention Tab can include school days, fairs, Firewise presentations or any event at which you are 

presenting educational material to ǘƘŜ ǇǳōƭƛŎΧ ƴƻ ƳŀǘǘŜǊ ǿƘŀǘ ŀƎŜ ƎǊƻǳǇΦ 

The fields under the age groups may be changed to yes or no depending on whether that age group was 

targeted. If a specific community is targeted, including AOCs, the name of the community or AOC may 

be entered under community targeted.   

Under Mitigation, list what material was used, how it was presented, the date it was presented, etc. 

To enter additional fire prevention programs for the district being entered, click next record on the inner 

frame.   
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Preparedness tab: 

 

 

 

 

 

 

 

 

A new tab has been created called Preparedness. This will allow you to specifically identify projects that 

are not included in the Fire Prevention or Fuel Mitigation tabs. This tab will also help keep track of 

projects and completion.  

Examples of preparedness items may include, updating 911 addresses, improving or installing hydrants, 

purchasing brush trucks or other equipment, etc. 

To enter additional preparedness items for the fire district being entered, click the next record button 

on the inner frame. 

When finished with the tabs, click the return button to return to the main screen or use the Find drop 

down menu to select a different fire district if you have already entered some data for it.  
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Entering primary fire department or infrastructure points for 

the county 

Primary Fire Department Information: 

 

 

 

 

 

 

 

 

 

 

Enter the latitude and longitude in decimal degrees to four decimal places (DD.DDDD). Decimal degrees 

will be used for all latitude and longitude entries for the CWPP. 

 

The block for mailing address only needs to be filled out if it is different from the physical address.   

 

The directions field is limited to 255 characters. It may be best to give a general location description 

ƛƴǎǘŜŀŘ ƻŦ ŘǊƛǾƛƴƎ ŘƛǊŜŎǘƛƻƴǎΣ ǎǳŎƘ ŀǎ ά{ǘŀǘƛƻƴ ƛǎ ƭƻŎŀǘŜŘ ƻƴ ǘƘŜ Ŝŀǎǘ ǎƛŘŜ ƻŦ млсΣ ƻƴŜ ƳƛƭŜ ƴƻǊǘƘ ƻŦ 

tƻǘǘŜǊǎǾƛƭƭŜΦέ  

 

Equipment and number of personnel can be entered in this field. It is important for the fire department 

to help fill this section out. Choose what type of equipment it is and a brief description followed by how 

many. There is no need to list each piece of equipment separately. If the station has three Type 1 

engines that are all identical, select Type 1 Engine from the drop down list and record the quantity as 3. 

 

While at the primary station, collect and record the total number of firefighters for each category for the 

entire fire district. The exception to this would be if the department serves a municipal area with several 

fully staffed stations. Then you should record each station and number of firefighters for each category 

separately.  

PFD ID number should be the 

three digit county number, 

the ŘŜǇŀǊǘƳŜƴǘΩǎ ID number 

(department #1 in the 

example) and 01 for main 

station. (Example:  007-01-01 

is county 007 - fire 

department 1 - main station; 

substation #1 would be 007-

01-02). If there is a second 

substation the number would 

be 007-01-03 and so on. 

The best time to fill this out is 

at the initial meeting with the 

fire department. 
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If you are collecting information about their substation while you are there, you can click next record at 

the bottom of the page to get to a blank form.   

 

When entering information for the substations, if the department serves a rural area and has no fully 

manned additional stations, the number of firefighters for each category should be left blank to avoid 

double counting the number of firefighters in the fire department. If the department has multiple fully 

staffed stations, such as municipal fire departments, the number of firefighters for each category should 

be entered for each station.    

 

If the substations do not have a telephone, email, or a fax number, please enter άnone availableέ in the 

field. 

Infrastructure Points: 
Infrastructure points are the 8 buttons identified earlier on the opening screen. These include:  ICPΩs, 

Staging Areas, Nearest Medical Facilities, Airports, Helispots and Water sources. These are all very 

similar to ICP described below. Your county GIS or emergency management offices may already have 

some of this information. 
Incident command posts (ICPs) 

 
 

 

 

 

 

 

 

 

Check the boxes for Utilities, Telephone and Internet service if they apply. This will be needed for ICPs 

and Staging Areas. 

The directions field is limited to 255 characters. Enter a general location description similar to the 

example shown, instead of detailed driving directions from some point. 

A comment section has been added to enter additional information that can be useful for complex 

incidents.  

For ICP ID, use the 3 digit 

county ID and the actual 

number of ICPs. (Example: 

first ICP is numbered 007-

001, second is 007-002 and 

so on).  The second part of 

the number should match 

the record number shown 

on the lower left of the 

frame. 

 Give each point a unique 

name so it can be identified 

easily when the map making 

process begins. 


