Information officer kit 

Driving distance assignment



1.   Magnetic “Fire Information” signs (16 x 24 is a good size)

2.   “Fire Information” Banner (preferably the red with white lettering)

3.   Telephone answering machine

4.   Digital camera, cord or other transfer device
5.   Laptop computer, printer
6.   Flash drive

7.   Large manila envelopes

8.   6 x 9” notebook pads (1/2 dozen)

9.   Scissors

10. Blank CDs and covers

11. Staple gun, extra staples, staple remover

12. Masking tape

13. An array of pens/pencils (usually including flip chart pens in a variety of colors, felt tip pens, highlighters, mechanical pencils and leads)
14. Rags and bags

15. Maps for the districts on your forest or at least the one you are on

16. Light sticks

17. Rubber bands and paperclips

18. Photo paper

19. Certificates of appreciation
20. Matching stationary and envelopes for thank you letters

21. Plastic photo pages, full-sheet protectors and business card holders

22. Self adhesive sheets

23. An “outgoing mail” holder with stamps, postcards and change in it

24. Folder for documentation

