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Team Center ™ imcenerser

Welcome to the Team Center, a way for teams to set up and
maintain their own Web sites without the need for a webmaster or

IMT Center

AAR Rollup Submission special software training. Team leaders are able to change their
T site’s content whenever they are online immediately. Team
MyFireVideos.net members can maintain their contact and availability information in Topic Title (Posts) Author

a securae, private part of thei

Key Decision Log Information

) . Information Retrieval Brenna Aug 26,
Click on a heading 0 MacDowell G 2009
to sort the table by

name, IC, or type.

Leadership Is Action Teams in the list below cal
Name, Incident Commande

on the blue link at the top o

Team Vacancies (BETA TEST)

Check out the different
featured team sites to
find out what others are

Please click here to

Team Mame Commander Team Type

Washingt to assist you in the

#g@ Gary Jennings T2 IMT This has been created doing.

— assistance, do not he

WA IMT4 Mikal Barnett T2 IMT Lessons T8

WA IMT3 Dave LaFave T2 IMT S

WA IMT2 Hek Raad T2 IMT FEATURED IMT WEBSITE!

?Duih;«vesl Area Bill Van Bruggen T1IMT September 16, 2009: The

i T el latest featured team site
Lessons Learned (\onter Southwest Area is the Atlanta NIMO Team
Dugger Hughes T1 IMT is the Atlan
T IMT Lt 2 w {1 Cole the
Southern Wike Wakoski T2 IMT Click on the team name to

Use this friangle to |California IMT3
navigate to other sites
sponsored by the
Wildland Fire Lessons

access this team's public

Ron Woychak T2 IMT pages.

To log info your team site, click

. | TasaT it ilabl
Learned Center. e here first, then find the Login ink  Frra ol
Southemn Area Tony Wilder T2 IMT on your team's home page eing used

Type I IMT
Snutharn Arsa

(upper right)
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2.1. How to get a site set up for your team
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2.2. What you get with the basic setup:
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Figure 2. Standard pages built into every site
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DOCUMENT DOWNLOADS
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) Figure 3. Login link for team members and
2.3. How to log in coordinators
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2.4. How to Customize Your Home Page (Coordinators  Only)
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Figure 4. Team home page, before customizing
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Figure 5. Editing the Current Assignment sectiol
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Figure 6. Changing the team logo

2.5. How to use the Editor (Coordinators Only)
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Figure 7. Edit links appear when logged in as Cootidator.
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Figure 8. Using the Editor
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Figure 9. Quick-view of the Editor functions
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Figure 10. The "Insert Image" button
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Figure 11. How to upload a file in the image galler

Figure 12. Set the image alignment here
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Figure 13. Previewing your editor changes
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3.1. Assignment Status
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Figure 14. Location of the Current Assignment sectio
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To change your assignment status [For Coordinators]
#ai1 ) 11 #
-1 C 1% D
6
6 J !
-1 11 =
C

n# *(



Figure 15. Editing the Current Assignment section
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3.2. Document Downloads
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Figure 16. Document Downloads Page

n#*




Figure 17. Document Downloads page with a few pulglitems (in green) and many private items (in
black)

How to add categories and documents. [Coordinator®nly]
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3.3. Links
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How to add categories and links. [Coordinators Onj]
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Figure 18.An Add a Link to Category button is available for dl document categories
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3.4. Message Center
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The IMTcenter.net Email Program.
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Figure 19. Check this box to have your own email @itcenter.net
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Figure 20. Enter email address and password here
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Figure 21. Smartermail page where you can send andceive messages from your
imtcenter.net email.
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Figure 22. The message center with no current megges.

#10 / | il ! | I
I 6 1l I
! C- D
& ) ! 6 P
- ) 16 | !
<26 ) 16 !
I6 (
6 |

"# &



Figure 23. Message center showing message and reeis.
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3.5. News
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Figure 24. A well-stocked News page

How to add a news article. [Coordinators Only]
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Figure 25. The news article editor
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3.6. Photo Gallery
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Figure 26. Photo albums list page shoiwng optionsif each album.
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Figure 27. Viewing thumbnails in a photo album

Creating a Photo Album [Coordinators Only]
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Figure 28. Add photo page as it appears before ttapplet is loaded.
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Figure 29. Add photo page after applet is fully laded.
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Editing an Album
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Figure 30. Edit photo album names and descriptionkere.
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3.7. Team Calendar
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Figure 31. Team calendar with a team meeting schabd for the 18th.

To add an “on-call” or other event [Coordinators Only]
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Figure 32. Team calendar with the team on call fronthe 10th to the 17th.
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To add a holiday [Coordinators Only]
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Figure 33. Team unavailability form, the first stepin making an unavailability report.
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Figure 34. Unavailability report showing at leasone member is unavailable on certain days.
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3.8. Team FTP
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Figure 35. Team FTP page if logged in -- shows Pate files
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Figure 36. Team FTP if not logged in -- shows Puldlifiles only

To Add a Subdirectory (Folder):
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To add files to a folder:
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To download a file:
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3.9. Team Roster
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Figure 37. Team Roster showing three members
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To add a new team member to the roster: [Coordin@rs Only]
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Figure 38. Roster edit page, add or remove teammbers or update teammember info.
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To change the order in which people are listed inhe roster:
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To edit the Team Name, Contact, or Login Accounts
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Figure 39. Enter information on one specific teanmember.
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3.10. Videos
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Figure 40. Instrucdtion on putting your videos onMyfireVideos.
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To log in to your MyFireVideos account:
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Figure 41. Click here to log in and make changes to your fire vide
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To upload a video:
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3.11. Position Openings
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Figure 42. How Position Openings works with the Tea Center’s “Team Vacancies” page
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Figure 43. Position Openings page (with 2 positioopenings already created)

To create a new Position Opening Announcement [Catinators Only]
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To view someone’s application details:
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4.1. Changing the Design Template
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Figure 44. Choose which ever template you like bes

To change the template,
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Figure 45. Click here when you settle on a templat
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4.2. Create, Show, and Hide Pages
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Figure 46. Click here to access the Admin page.

To make a page private:
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Figure 47. Adjust menu appearance here.

To create a new page:
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Figure 48. Upper left corner of Page admin.
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Figure 49. Link at he bottome of the page admine tapdate all menus.
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To delete a page completely:
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4.3. Changing the Site Passwords
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5.1. AAR Rollup Submission
6 $ , , 8 : !
,8C8!1 D6 !l 7 0 o # I ,88!l
F oo

Figure 50. After Action Review rollup page

5.2. Key Decision Log Information
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5.3. Leadership is Action
6 ! !

5.4. Team Vacancies
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Figure 51. How the Team Vacancies work

To submit an application online:
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