
Wildland Fire Lessons Learned Center

Newsletter Publication Protocol and Guidelines

When producing publications such as the Scratchline and Learning Curve newsletters, the editors for the Wildland Fire Lessons Learned Center (LLC) follow an established process. For instance, in most of our publications, we focus on the “what” not the “who.” To preserve people’s anonymity, we do not—in most cases—identify the individuals whom we interview. On rare occasions, however, interviewees provide pertinent personal details that they would like to share with the wildland fire community—information that will identify them. We use this material only when interviewees provide it—and always under the condition that the interviewee completely understands that they will be identified in the publication.

The LLC uses the following process for creating the Scratchline and Learning Curve newsletters:

1. Appropriate subject matter experts are pre-identified by the wildland fire community.

2. The LLC staff explains the Center’s interview process and newsletter protocol when they contact the subject matter experts.

3. The LLC then sends a list of approximately five questions to all participating in the interviews. The interviewees can choose to be interviewed by LLC staff on the telephone, or by writing out their answers. If they elect to answer in narrative text, the LLC will contact them with a follow-up phone call to clarify information or to obtain more details.

4. The LLC staff writes and edits a first draft, and forwards it to an LLC Technical Editor, with subject matter expertise, contracted to perform additional comprehensive editing.  In addition to the technical reviewer, the LLC also requests additional review by one or more subject matter experts for many publications.  

5. Once the technical review is complete, the LLC sends a review copy to each of the individuals interviewed. Interviewees may then contact the LLC with any requested changes or edits. Once these changes are implemented, the LLC staff and LLC Technical Editor once again review the publication. When both the technical reviewer and the interviewee are satisfied with the written interview or article, the collaborative editing process is complete. 
6. This collaborative editing process can take up to three weeks. Producing one   Scratchline issue is typically a three-month process, while the Learning Curve typically takes about one month.

7. The LLC then posts the publication in the Wildland Fire Lessons Learned Center Library, adds it to the “Scratchline Newsletters” page: http://www.wildfirelessons.net/Scratchline.aspx, or “Learning Curve” page http://www.wildfirelessons.net/LearningCurve.aspx and highlights it as a new item on our homepage: http://www.wildfirelessons.net/Home.aspx. 
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